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AGREEMENT

THIS AGREEMENT entered into '[hiiS 3rd day of September, 2020 (retroactive back to July
1, 2020), by and between the CITY OF PORTAGE, hereinafter referred to as the “Employer”, and
LOCAL NO. 1467 of the INTERNATIONAL ASSOCIATION OF FIREFIGHTERS, also known
as the PORTAGE FIREFIGHTERS ASSOCIATION AFL-CIO, hereinafter referred to as the
“Union”.

WITNESSETH:

The general purposes of this Agreement are to set forth the salaries, hours, and working
conditions, which shall prevail for the duration of this Agreement, and to promote orderly and
peaceful labor relations for the mutual interest of the Employer, its employees, the Union, and the
community. Recognizing that the interests of the community and the job security of the employees
depend upon the Employer’s ability to continue to provide proper services in an efficient manner
to the community, the Employer and the Urﬁon, for and in consideration of the mutual promises,
stipulations, and conditions hereinafter spediﬁed, agree to abide by the terms and provisions set
forth herein for the duration of this Agreement.

ARTICLE I - RECOGNITION

Section 1: Pursuant to and in accordancé, with the applicable provisions of Act 379 of the
Public Acts of 1965, the Employer recognizés the Union as the sole and exclusive collective
bargaining representative for its full-time uniformed employees in the Fire Department and
agrees that it will not enter into any agreements with its firefighters, individually or collectively,
or with any other organization which in any iway conflicts with the provisions hereof.

Excluded from the bargaining unit are the pcésitions of: Director of Public Safety, Police/Fire
Chief, Senior Deputy Fire Chief, Assistant Fire Chief, Senior Deputy Police/Fire Chief
Administration, Fire Marshal (Division Chleﬂ and T1 aining Officer (DlVlSlOl’l Chief).

Section 2: The Employer and the Umon agree that for the duratlon of the Agreement neither
shall discriminate against any employee or apphcant for employment because of their race, color,
creed, sex, age, nationality or political behef nor shall the Employer or its agents, nor the Union,
its agents or members discriminate against any employee because of his membership or non-
membership in the Unjon. '




Section 3: All members of the bargalmng unit, may at their option, become or remain
members of the Association. |

The Union agrees that, except as speciﬁcall};? provided by the terms and provisions of this
Agreement, employees shall not be permitted to engage in Union activity during working hours.

A. The Union shall have the right to elect or designate one (1) steward and one (1)
alternate per platoon. :

B. The Union shall inform the Elnployer in writing as to who has been appointed or
elected stewards for the bargair}ing unit.

C. The Union shall be represented by a grievance committee all members of which
shall have completed their probationary period. The Union shall advise the City in
writing of the names of the members of this committee.

D. The Union shall be allowed to hold its meetings at any fire station, provided
permission is requested in advance from the Director of Public Safety or his
designee. Such permission WiH not be unreasonably denied. It is agreed that
grievance meetings (either Employee to Employee or Employee/Employer) will be
considered Union meetings.

E. The union steward shall have tﬁe right to post Union notices and bulletins during
regularly scheduled working hdurs.

F. Representatives of the Internatibnal Union who wish to conduct business with an on-
duty employee will be permitted to do so for a reasonable length of time provided
that the conduct of such busineés does not interfere with the performance of such
employee’s work and provided permission is first obtalned from the Director of
Public Safety or his designee.

Section 4: Whenever the male pronoun 1s used in this Agreement, it shall be deemed to
include both male and female |

Section 5: For those employees for whom properly executed payroll deduction authorization
cards are delivered to the Employer’s payroll department, the employer will deduct the
appropriate amount of union dues from each{pay check as per such authorization and shall
promptly remit any and all amounts so dedueted, together with a list of names of employees from
whose pay such deductions were made, to the Secretary-Treasurer of the Union. The Union
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agrees to indemnify and save the Employer harmless from and against any and all claims, suits
and other forms of liability that may arise oﬁt of or by reason of action taken in reliance upon
such individual authorization cards or by reason of the Employer’s compliance with the
provisions of this Section. ‘

Section 6: Whenever the words are used in this Contract “Calendar Day” shall be defined as
those days which are between Monday and Fnday, both inclusive, excluding holidays recognized
by the Employer. ! \

ARTICLE II — MANAGEMENT RIGHTS

Section 1: The Union recognizes that, egcept as specifically limited or abrogated by the terms
and provisions of this Agreement, all rights to manage, direct and supervise the operations of the
Fire Department and the employees are vested solely and exclusively in the Employer.

ARTICLE [II - SENIORITY.

Section 1: Seniority shall be defined as an employee’s length of full-time continuous service
with the department since his last hiring date. “Last hiring date” shall mean the date upon which
an employee first reported for work to the Fire Department at the instruction of the Employer
since which he has not quit, retired or been discharged. No time shall be deducted from an
employee’s seniority due to absences occasiéned by authorized leaves of absence, vacations, sick
or accident leaves, or for layoffs due to lack of work or funds except as hereinafter provided.

Section 2: All new full-time employees hired, assigned or transferred to the Fire Department
shall be probationary employees until they hfave actually worked twelve (12) consecutive months
of employment with the department. The puirpose of the probationary period is to provide an
opportunity for the Employer to determine, to his own satisfaction, whether the employee has the
ability and other attributes which will qualifj} him for regular full time employee status. During
the probationary period, the employee shall have no seniority status and may be laid off,
disciplined or dismissed from employment in the sole discretion of the Employer without regard
to his length of service, and without recoursé to the grievance procedure. Upon successful
conclusion of his probationary period, the employee S name shall be added to the seniority list as
of his last hiring date. |

Section 3: New employees assigned to firefighting duties shall be assigned to a 40-hour
firefighting shift for at least the first thirty (3§0) calendar days of employment, assigned to the
Training Division to familiarize the employee with department policy, procedures and equipment.
This assignment may be extended sixty (60) calendar days beyond the initial thirty (30) calendar
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days in order to meet the employees or Adlmmstratlon needs in becoming prepared for
assignment in a 54-hour position.

Section 4: The Employer will maintain an up-to-date seniority list, a copy of which will be
posted on the appropriate bulletin boards each six (6) months. The names of all employees who
have completed their probationary periods shall be listed on the seniority list in order of their last
hiring date, starting with the senior employee’s name at the top of the list. Employees who are
hired on the same day shall have their name appear on the seniority list in alphabetical order by
last name sequence. If two (2) or more empioyees have the same last name, the same procedure
shall be followed with respect to their first names.

Section 5: An employee’s seniority shall terminate:

A. If he quits, retires, or is dlscharged which discharge is not reversed through the
grievance procedure.

B. If, following a layoff for Iack of work or funds, he fails to notify the Employer
of his intention to return to work within ten (10) calendar days after a written
notice sent by certified mail of such recall is sent to his last address on record
with the Employer, or, having notified the Employer of his intent to return he
fails to do so within thirtyf (30) calendar days after such notice is sent.

C. When he has been laid off for lack of work or funds for a period in excess of
twenty-four (24) consecu’@ive months.

D. If he accepts employmenﬁ elsewhere while on a leave of absence or does not
return to work immediately following the expiration of a leave of absence.

Section 6: When, because of lack of work or funds, it is necessary to reduce the number of
firefighting employees, probationary employees will be laid off first. Thereafter employees will
be laid off in accordance with their sen1or1ty ‘and recalled, following a layoff for lack of work or
funds, on the same basis. *

When he has been laid off for lack of work or funds for a period in excess of twenty-four (24)
consecutive months.

ARTICLE IV — WAGES

Section 1: Wages are set forth in Appenéjlix A attached hereto and by this reference made a
part hereof. | ‘
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Section 2: Annually on the first full payijoll in July, each 54-hour Firefighter who has
completed his probationary period and each 54-hour Captain will receive an Acting Pay bonus in
the amount of three hundred thirty-three doll:ars ($333). Employees to whom such payments are
made will accept fill-in assignments as directed.

Any bargaining unit member who performs the duties as an acting role for more than two
consecutive tours of duty, or six (6) shifts shall be compensated at the wage of the higher rank (or
and step) as specified in Appendix A for the tlme worked in the higher rank.

For Short-term Acting or Fill-in roles (deﬁned as less than or equal to 6 consecutive shifts) —
Bargaining unit member must be off of probiation and must have a total of 2 years’ experience in
the fire service at the lower position to be eligible.

For Long-term Acting or Fill-in roles (defined as greater than 6 consecutive shifts) — Bargaining
unit member must have 4 years’ experience in the fire service at the next lowest rank and must
have completed the ‘Acting Officer Training Program Checklist’ as agreed upon between the
Division Chief of Training and the Union President or his designee.

Section 3: Bargaining unit members Wili receive their pay by way of direct deposit with funds
being deposited into the employees’ accounts at the financial institution designated by the
employee. This includes regular payroll, bonuses and/or allowances.

ARTICLE V — HOURS OF WORK

Section 1: Employees assigned to firefighting duties are assigned to shifts under a three (3)
platoon system consisting of three shifts (A, B and C shifts). The normal hours of work for
firefighting employees shall be a twenty-fom (24) hour shift commencing at 7:00am and,
arranged on an annual basis, shall consist of : a fifty-four (54) hour week. In addition, if the
Congress of the United States and/or the State of Michigan enacts a law or laws affecting the
hours of work, the Employer has the right to set the hours in conformity thereto. Unless it is
necessary to lay off personnel as provided in Article III, Section 6, the number of personnel
assigned to 54-hour schedules will not fall below 30.

A. 54-hour off days will be n?.odlﬁed such that employees may choose to use their
“S4-hour off days” as a day off, but must schedule this during Vacation Picks
in December of each yearf; Alternatively, employees will be paid 1-1/2 times
their then-current hourly réte for any overtime hours that are worked. Paid
time off (vacation time or swk time) will be counted as hours “worked” for
purposes of calculating overtlme
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B. Minimum daily staffing Will be considered 7 employees. Anytime staffing
drops below 7, overtime or compensatory time will be utilized to reach the
daily minimum. |

C. There will be a mandatory minimum of two officers on duty at all times. The
only exception to this Will be in the event that two “senior firefighters” with a
minimum of four (4) years of experience are also on duty. In that event, the
minimum number of ofﬁéers on duty may drop to one. The position of
Battalion Chief will always be filled either by a full time Battalion Chief or a
Captain who is authorized to serve in the ‘Acting’ Battalion Chief role.

Section 2: The Public Safety Director or his designee for the purpose of authorizing overtime
payments, will be the determining authority of the necessity for overtime work. 54-hour overtime
opportunity shall be first opened to 54-hour employees. Overtime under this section shall be paid

at the 54-hour rate (i.e. annual salary divided by 2808, time and 1/2 rate).

Section 3: All scheduled time worked in excess of the regularly scheduled work week will be
paid at time and one half of the employee’s then-current regular hourly rate of pay (i.e. annual
salary divided by 2808, time and 1/2 rate).

An employee who responds to an Emergency Recall will be paid a minimum of two (2) hours.
This does not apply when an employee fills in for another employee’s scheduled hours. When an
employee responds to an emergency recall and it is two (2) hours or less before the start of the
employee’s regularly scheduled shift start tirjne, the employee will be paid for only the time
worked at the overtime rate (time and 1/2 thé regular hourly rate) up until the start of his shift

Section 4: Firefighters will have the option to use ‘Compensatory Time’ in place of overtime.
Compensatory time will be converted at a rate of time and 1/2. Firefighters will have the choice
to be compensated in overtime or compensaﬁory time for extra shift assignments or for mandatory
training. For approved elective training, ﬁreﬁghters will be compensated with compensatory time
unless arranged otherwise with Fire Departrrient Administration.

e Compensatory time will be used Witﬁjn a 6-month period from the time worked. Any
unused compensatory time will be pajid out after 6-months at the overtime rate of time and
1/2. o

* Bargaining Unit members may accrue up to 240 hours of compensatory time (i.e., 160
hours of time worked) at any one tim?e.

e Use of compensatory time will be haliadled in the same manner as vacation whereas time
can only be used if the number of firefighters off does not exceed daily requirements.
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e Compensatory time for each employee will be tracked in ADP and/or the online
scheduling program. |

Section 5: When it is necessary for an einployee to serve as a Firefighter witness in a court
proceeding at a time other than his regular duty day, such employee shall be paid by the
Employer for all time spent in court on an o{/ertime basis, provided he worked his regularly
scheduled shift during that work week. W1tness fees must be turned over to the Employer along
with any travel reimbursement if a City Veh1cle isused. An employee will be paid a minimum of
two (2) hours. i

Section 6: The City shall conduct employee shift bidding every two years, starting in 2020.
The following process will be followed:

A. The last Wednesday of October, shift bids for 54-hour assignments will be
conducted at 7:30am, at Flre Station 1. An employee can submit their request
in person, over the phone or in advance by writing.

B. Shift bids will be conducted in accordance to seniority by position, starting
with Battalion Chiefs, then Captains followed by Firefighters.

C. Employees will select bo'qh shift and station assignments.

D. Specialty assignments may be linked to each station and employees shall bid
knowing they may be required to assist with specialty assignments should they
be assigned at that Station§.

E. Shift assignments will start with the first new 28-day cycle in January of the
following year. !

The City may, with fourteen (14) days advance notice, modify the days and station assignment of
some or all 54-hour firefighters to meet service and department needs. Also, with the same
fourteen (14) day notice, the City may modlfy a firefighter’s schedule from 54 hours per week to
40 hours per week, in order to accormnodate;training of that firefighter if the City deems
necessary. Work schedules will be assigned for no less than a one (1) pay period. Employees
may voluntarily agree to the changes descrlbed above with less notice and for a shorter duration.
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If an opening is created during the year on a specific shift/station, employees in the same
classification will be offered the opportunity to bid for the open shift and/or station, which shall
be awarded to the most senior employee sub}nitting a timely bid.

Section 7: The City of Portage will conéider temporary light duty work assignments for all
employees who incur a work-related injury ér illness and have been placed on restrictions by a
treating physician. The City will continue to comply with the Family Medical Leave Act in this
regard.

Non-occupational injuries/illnesses: :
Restricted duty assignments, for non-occupational injuries/illnesses will be at the discretion of the
Director of Public Safety and/or his designee.

ARTICLE VI-HOLIDAYS

Section 1: All employees assigned ﬁreﬁghting duties, in lieu of the above-listed holidays,

- shall receive an annual holiday bonus equal to one hundred and twenty-two (122) hours paid in
two (2) sixty-one (61) hour installments on the first regular payroll following December 1% and
June 1% of each year to employees on the payroll on those dates, at the employee’s then current
hourly rate of pay. Upon separation from enilployment, eligible employees shall receive a
prorated payment of the next benefit due. Pforated payments shall be made at a rate of 10.167
hours of pay for each full month worked aftér December 1 or June 1 as applicable.

i

ARTICLE VII - VACATIONS

Section 1: Regular, full-time firefighting employees who have completed six (6) or more
months of continuous employment with the Employer since their last hiring date shall be entitled
to paid vacations as hereinafter set forth:

A. When an émployee compietes six (6) months of continuous service with the
Employer since his last hiiring date, he shall thereafter be entitled to sixty (60)
hours of paid vacation prdvided he continues working for the Employer
thereafter. The vacation tlme off may be taken after completion of said six (6)
months of continuous serv1ce and shall be arranged for in accordance with the
procedure set forth in this Agleement
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Section 2:

Section 3:

. Following the first six (6); months of employment, each employee shall be

credited monthly with the fractional equivalent of vacation at the rate of one
hundred twenty (120) hours per year.

. Upon completion of four K4) years of continuous service, the employee shall

begin to be credited 1non‘§hly with the fractional equivalent of vacation at the
rate of one hundred sixty-eight (168) hours per year.

. Upon completion of seve1:1 (7) years of continuous service, the employee shall

begin to be credited monthly with the fractional equivalent of vacation at the
rate of two hundred, sixte:en (216) hours per year.

. Upon completion of fourteen (14) years of continuous service, the employee

shall begin to be credited gmonthly with the fractional equivalent of vacation at
the rate of two hundred forty (240) hours per year.

. Upon completion of nineﬁeen (19) years of continuous service, the employee

shall begin to be credited monthly with the fractional equivalent of vacation at
the rate of two hundred sixty-four (264) hours per year.

Employees shall select their gaid vacation on the following basis:

A. Once an employee’s vaca?[ion time is set, it may not be cancelled by the City

because of an absence of another employee due to illness or injury.

. The selection shall take pliace on the first Tuesday and Wednesday of

December, beginning at 7§ :30am on each such days. Vacation selection shall be
on the basis of Department seniority. An employee may select any number of
his days durmg each selectlon provided that his selected days are consecutive
days. After any pick, he shall not pick again until everyone else has made a
selection. 4

If an employee, who is othervivise eligible for vacation with pay, quits, retires, dies,

or is discharged on or after the anniversary date upon which he qualifies for such vacation with
pay without having received the same, such employee will receive, along with hlS final pay check,
the vacation pay for which he qualified as for such anniversary date.

If an employee quits or is discharged prior tq any anniversary date upon which he would have
qualified for a vacation with pay, he will not be entitled to any portion of the vacation pay for
which he would have qualified on such anniversary date. However, if an employee retires under
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the pension plan or dies prior to such anniveisary he, or in the latter case, his designated
beneficiary, shall receive a pro rata share (as of the date of retirement or death) of the vacation
pay for which he would have qualified as of the following anniversary date.

Section 4: Vacation time shall be accurriulative to be a maximum of one and one half (1%)
times an employee’s annual accrual of said vacation leave. Such notification shall be prior to
action taken to correct an over—accumulatiori situation. Requests for additional accumulation for a
specific time or purpose may be approved, at the sole discretion of the employer.

No vacation pay will be paid in lieu of vacation except in cases of extraordinary circumstances, as
approved by the City Manager. Requests f0:r accumulation of vacation hours in excess of the
maximum must be recommended by the Director of Public Safety and submitted to the City

Manager for approval. Documentation will be maintained in the employee’s permanent personnel
file.

ARTICLE VIII — SICK LEAVE AND LONG—TERM DISABILTIY-TERM DISABILTIY

Section 1: Upon ratification, the Employer shall provide, at its sole expense, a long-term
disability policy for all employees covered hereunder with an insurance carrier authorized to do
business in the State of Michigan. Such polfcy shall provide for payment of two-thirds (2/3) of
the employee’s base salary (calculated as of :the time of the disability), with such disability
payments commencing not later than eighteen (18) weeks after the date of a non-duty illness or
injury. Said policy shall further provide thatf the provisions for two-thirds (2/3) of income, as set
forth above, shall be continued through age éixty—ﬁve (65), subject to other terms and conditions
as provided by the carrier. It is further agreéd that upon commencement of payments under the
long-term disability policy, no employee shall utilize accumulated sick leave time for additional
payment.

Section 2: Upon completion of six (6) months of continuous employment, regular full-time
shift employees will be credited with 72 hours of sick leave. Employees hired prior to July 1,

2012 will accumulate paid sick leave credits’ on the basis of twelve (12) hours ‘per month up to a
maximum of one thousand four hundred (1 400) hours. Beginning with the seventh (7™ month of
continuous employment, employees hired on or after July 1, 2012 will accumulate paid sick leave
credits on the basis of nine (9) hours per month up to a maximum of one thousand four-hundred
(1,400) hours |

Section 3: In order to qualify for sick leaive payments, the employee must report to the Public
Safety Director or his designee one (1) hour igefore his normal starting time on the first day of
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absence unless, in the judgment of the Publie Safety Director or his designee, the circumstances
surrounding the absence made such reportlng impossible, 1n which event such report must be
made as soon thereafter as is possible. |

A. In order to qualify for sici< leave payments in excess of two (2) consecutive full
shifts, employees shall furnish a signed doctor’s certificate upon return to duty.

The following will count Ztowards sick leave: approved FMLA events, partial
day absences and prearraﬁged doctor or dentist appointments.

Section 4: Qualified employees shall beéeligible for paid sick leave from (and to the extent of)
their unused accumulated paid sick leave credits in the following situations:

A. When an employee’s absence from work is due to a non-duty illness or injury.
Paid sick leave may be used for time missed due to the treatment of substance
abuse.

B. When an employee’s absence from work is due to an illness or injury arising
out of and in the course of his employment by the City and which is
compensable under the Mlchlgan Workers” Compensation Act and/or the First
Responders Presumed Coverage Fund, he shall be paid the net difference
between what the employee receives in workers’ compensation benefits (and/or
presumed coverage benefits) and what he normally would have been paid for
the time necessarily lost firom his regularly scheduled duty days due to such
illness or injury, for a period not to exceed twenty six (26) weeks in any 12
month rolling period. It 1s understood that the employee’s sick leave accrual
will be frozen during the tjime period in which the employee is receiving such
supplement. After such 26 week period the employee will be entitled to utilize
his unused paid sick leave credits to make up the net difference between the
amount of daily benefits te which he is entitled under such Act and the amount
of daily salary he would have received in his own classification had he worked,
but not to exceed the total -equivalent of what he would have received in daily
pay on a twenty-four (24)§hour per day basis.

The net difference will begcalculated by computing an employees’ normal net
pay with only statutory déductions and deducting the workers compensation
(and/or presumed coverag’fe) payment amount. This net difference shall equal
the city supplement and tﬁe city will “gross up” to cover taxation. Employees
may have the option of utilizing accrued sick hours to increase the supplement
check to be equal to the p1§ior payroll dollar contribution to their 457 deferred
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compensation plan. Emp]oyees electing to utilize sick hours in additional to
the city paid supplement inust contribute their entire supplement to their 457
deferred compensation plan.

C. A 54- hour employee may use up to 72 hours of sick leave and a 40-hour
employee may use up to 40 hours of sick leave, per occurrence, for the critical
illness or critical injury of an immediate family member requiring
hospitalization or hospice care treatment. All employees may use up to 72

hours of paid sick time pe1 calendar year in compliance with the Michigan Paid
Medical Leave Act.

Sometimes, employees have what is considered an “alternative family
situation” (example, close family friend who acts in a role of a traditional
family member such as father, grandfather, etc.), the Director of Public Safety
or his designee shall review the details of the situation and grant permission for
leave under this section. |

Section 5: Whenever sick leave payments are made under this article, the amount of such
payments shall be deducted from the employee s accumulated unused bank of paid sick leave
credits.

Section 6: When an employee has used éll of his accumulated sick leave and accrued vacation
time and continues to remain on the sick list, and payments are not yet due under the long-term
disability policy, other employees, with the f)rior approval of the Public Safety Director or his
designee, may voluntarily work in such employee s place w1thout compensation and without
charging the Employer for the time. |

Section 7: When an employee hired prior to July 1, 2012 meets any one of the below listed
conditions, the employee, or his beneﬁciary,fgshall become eligible to receive fifty (50%) percent
pay for only the first one thousand two hund‘fred (1,200) hours sick leave accumulated at the time
he ceases to be an employee. When an emplbyee hired on or after July 1, 2012 meets any one of
the below listed conditions, the employee, or his beneficiary, shall become eligible to receive fifty
(50%) percent pay for up to one thousand (1, OOO) hours of sick leave accumulated at the time he
ceases to be an employee:

A. The death of the employee occurs while employed by the City of Portage.

B. The employee reaches hlS ﬁftleth (50) birthday while an employee with the
City of Portage.

C. The employee reaches his 10" anniversary of uninterrupted employment.
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D. If it becomes necessary to discontinue employment as a result of an employee
becoming disabled and i is unable to continue his unrestricted duties as a
firefighter. '

ARTICLE IX — LEAVES OF ABSENCE

Section 1: Pursuant to the terms of the Uniformed Services Employment and Reemployment
Rights Act (USERRA), leaves of absence shiall be granted to employees who are active in the
National Guard or a branch of the Armed FQrces Reserves for the purpose of fulfilling their
annual field training obligations. Applications for leaves of absence for such purpose must be
made as soon as possible after the employeez’s receipt of his orders. Employees who are ordered
to report for annual field training hereunder and who present evidence that they reported for and
fulfilled such obligation, upon presenting evidence as to the amount of compensation received
from the government shall be paid the differience, if any, between what they received in the form
of pay therefore and what they would have received as regular pay from the City had they worked
during such period. The compensation thus gpaid by the City shall not exceed the difference in
pay for a period of two (2) weeks in any one calendar year. If there is a conflict between the
terms of this section and the terms of USERRA, the terms of USERRA will prevail.

Section 2: A full-time employee who enters the military service of the United States by draft
or enlistment shall be granted a leave of absé:nce for that purpose and at the conclusion of such
leave of absence shall be reinstated in accorélance with all applicable provisions of USERRA
and/or any other applicable laws then effective.

i

Section 3: Employees shall receive straight time pay for three (3) working days of leave time
(72 hours for 54-hour employees) from the tlme of death of an immediate farnily member for time
lost from work. Immediate family shall be deﬁned as current spouse, mother, mother-in-law,
father, father-in-law, step-mother, step- fathe}, stepchildren, grandchildren, step-grandchildren,
employee’s grandparents, grandparents-in—lefw child, brother, sister, brother-in-law and sister-in-
law. Sometimes, employees have what is considered an “alternative family situation” (example,
close family friend who acts in a role of a trad1t10na1 family member such as father, grandfather,
etc.), the Director of Public Safety or his de51gnee shall review the details of the situation and
grant permission for leave under this sectlong

Section 4: Employees who are elected of selected by the Union to accept a full-time
assignment with the International Union whfch assignments takes them away from their
employment with the City, shall upon wr1tten request by the Union served upon the Human
Resources Department of the City at least thlrty (30) calendar days prior to the antlclpated start of
such leave be given a leave of absence Wlthqut pay or fringe benefits and without loss of seniority
for such purpose provided that no more thanfone (1) employee shall be granted such leave at the
same time and provided further that such leave shall not exceed two (2) years or the duration of
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that assignment whichever is shorter. In theE event the employee wishes to continue his health and
life insurance and pension plan, he may do so at his own expense pursuant to the terms of the
plan. ‘

Section 5: Employees who are elected or selected by the Union to attend functions of the
International Union such as conventions, educational conferences and other legitimate Union
activities may be allowed time off without p;ay and without loss of seniority to attend such
conventions, educational conferences or other legitimate Union activities provided the Human
Resources Department is advised in writing by the Union of such intended absence at least nine
(9) calendar days prior to the start thereof arid provided further that not more than two (2) will be
granted a leave for this purpose at any one (1) time.

Section 6: An employee who has exhausted or does not qualify for sick leave because of
illness, accident, or pregnancy or is physicalEIy unable to report for work without limitation or
restriction shall be given a leave of absence without pay, fringe benefits and without loss of
seniority of not to exceed two (2) years as fdllows;

An employee on a medically related absencé who wishes to extend his full employment status,
with benefits, must first utilize all accumulated sick leave and vacation leave. An employee (who
has first exhausted the foregoing, and who, Because of illness, accident, or pregnancy remains
physically unable to report to work) shall alsZo be given a leave of absence without pay or benefits
and without loss of seniority provided he prc}mptly notifies the employer of the necessity
therefore and provided further that he suppliés the Employer with a certification from a qualified
physician of the necessity therefore and pro;vided further that he supplies the Employer with a
certification from a qualified physician of thé necessity for such absence and/or the continuation
of such absence when the same is requested by the Employer. Such a medical leave shall expire
no later than two years after the first day of any medically related absence exceeding 30 calendar
days. The maximum extent of the leave as prov1ded for in this paragraph shall be specified in
writing to the employee at the time a request is granted. In the event the employee wishes to
continue his health and life insurance and pensmn plan, he may do so at his own expense pursuant
to the terms of said plan. |

i

ARTICLE X - INSURANCE

Section 1: The Employer agrees for the Iife of this agreement to provide health insurance
levels provided by BCBS of Michigan CB P:PO- 1 Modified Option for coverage under the health
insurance plan, the employer will pay a malemum amount up to the annual premium caps of
issued each year by the Michigan Departmerilt of Treasury pursuant to PA 152. Employees will
pay the remainder of the premium through payroll deduction. Family continuation coverage will
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continue to be available to employees based% on carrier conditions with the premiums to be paid by
the employee through a payroll deduction.

Any employee who can provide evidence of coverage and elects to opt out of the City insurance
plan shall receive a monthly cash payment equal to 40% of the monthly premium paid by the City
for single, double or family coverage, whichever is applicable to the employee. Payment shall be
made through the regular payroll system. Obt out elections made during open enrollment must
remain in effect for the entire plan year for éll employees unless the employee experiences a
“qualified change in family status™ as described by HIPAA and/or Section 125. TO determine if a
“qualified change in family status” has occurred, please contact the Department of Human
Resources. An employee who is waiving health insurance and experiences a qualified change in
family status must notify the Department of Human Resources within thirty (30) days of the
qualified change in family status to be eligib;Ie to enroll/re-enroll in a City health plan.

The Employer may provide identical or better benefits through another insurance carrier licensed
to do business in the State of Michigan.

Section 2: The City will contribute the followmg amounts to the Firefighter Retiree Health
Insurance Fund: |

e July1,2020 $195,000
e July1,2021 $195,000
e July1,2022 $200,000
e July1,2023 $200,000

A. Employees who retire from the city and continue insurance coverage through
the city will have the 0pt1on of continuing single, two-person (employee and
spouse) or family coverage subject to the conditions of the group insurance
plan.

B. The Pension and Retiree Health Insurance Fund Trustees shall be the sole
source for developing ruleis for the management, operation, and administration
of the Portage Fireﬁghter§ Retiree Health Insurance Plan and Fund. Any
changes in the Plan shall be approved by the members of the Union.

C. The City shall assume no éadditional responsibility or liability for management

of these funds beyond the contractual agreement providing for annual
contributions. |
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D. The Pension and Retiree éHealth Insurance Committee/Trustees shall have the
exclusive right to establiéh bargaining unit members’ eligibility for benefits
and levels of benefits available under the plan.

E. The Union, its officers, agents, members, and International Union hereby agree
to indemnify and hold hazrmless the City of Portage, the Portage City Council,
City Manager, Finance Hirector, Director of Public Safety, Police/Fire , Senior
Deputy Chief Fire Depar:tment, Assistant Fire Chief, Senior Deputy Police/Fire
Chief Operation and any fand all claims, loss, damages, expense, and liability
arising from any operation or administration of the Retiree Health Insurance
Plan and Fund under conitrol of the Pension and Retiree Health Insurance
Committee and the Union.

Section 3: The Employer shall continue;' to make available a 50-50 co-pay dental insurance
rider for the then existing group health insurance benefits subject to the terms and conditions as
provided by the carrier. Effective July 1, 1982, the Employer shall add a 50-50 Orthodontic Rider
($1,000 maximum/lifetime consistent with t}le terms and conditions established by the carrier).
Effective July 1, 1991 the dental insurance rider will be upgraded to a 100/75/50 rider. The
Employer shall provide full payment for the prelmum cost of the dental and orthodontic plan
coverage. ~

Section 4: Effective July 1, 2015, the Employer agrees to pay the monthly premium for
Thirty-five Thousand Dollars ($35,000.00) of group term double-indemnity life insurance with an
insurance carrier selected by the City that is:ifauthorized to do business in the State of Michigan,
with the employee having the option to purchase an additional One Hundred Thousand
($100,000.00) Dollars of insurance at his ov§1n expense, to the extent that the life insurance carrier
will permit additional purchases in this amoilnt. (As of the effective date of this agreement the
life insurance carrier will allow the purchase of $20,000 or $100,000 of optional life insurance.
The life insurance carrier may allow purchaées of different amounts in the future.)

Section 5: If the City establishes a cafetciaria style plan of insufance in the future for non-union
employees, the City will allow bargaining unit employees to participate in such a plan on the
same basis, but at the same employer expenée level provided by this Agreement. Furthermore,
bargaining unit members will not be permiﬁéd to select a cafeteria plan as an individual, but must
either elect such a plan as a unit, or not elect% such a plan.

Section 6: The City agrees to contribute§$l 000 into employee’s Health Savings Account
when they are switching from a traditional plan to a high deductible plan. This will be for the
first year, first time they switch only. |
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ARTICLE XI —LONGEVITY PAY

Section 1: All regular full-time Fireﬁghtiers who, have completed five (5) years of continuous
service with the City of Portage since their lést hiring date shall receive one hundred twenty
($120) dollars for each year of service. |

Section 2: For purpose of this Article, continuous service shall be broken by (1) resignation,
(2) discharge, or (3) retirement. *

Section 3: Longevity pay will be included in the employee’s normal payroll check, to be paid
on the payday for the pay period the anniverisary date falls in. For the purposes of longevity, that
anniversary date shall be the employee’s last hire date. “Last hiring date” shall mean the date
upon which an employee first reported for V\%OI’k at the instruction of the Employer since which he
has not quit, retired nor been discharged”.

Section 4: In the event of death or separétion from the City, the employee or his beneficiary
shall receive a prorate amount of the currenﬁ year’s longevity due. For example, in one year if an
employee receives a longevity bonus of $1430 based on an August 1 anniversary date (13 years of
service) and the employee leaves employment with the City on November 1, he would be entitled
to a prorated longevity payment at separatiorjl 0f 25% of $1430 or $357.50.

ARTICLE XII — iPENSION/RETIREMENT

Section 1: Effective July 1, 2020, for allzmembers of the bargaining unit whom were hired
prior to July 1, 2012, the Employer will con‘@ribute eighteen (18%) percent of the employee’s base
salary as specified in Appendix A, to the Méney Purchase Plan

Effective July 1, 2020, members of the bargéining unit whom were hired after July 1, 2012, the
Employer contribution to the Money Purchaise Plan shall be ten (10%) percent. The Employer
agrees to contribute an additional two (2%) percent to the ICMA/457 Plan as long as the member
matches this with their own two (2%) percerilt contribution.

Payment will be paid to the fund administratior on a monthly basis, i.e., one-twelfth (1/12) of the
appropriate percentage of the employee’s base salary (as defined above) by the 15 of the month
for the preceding month. For employees Whi() are not employed for the full month, the
contribution in that instance will be prorated% accordingly.

Section 2: Partial month payments due to changes from one classification to another or from
one step to another shall be paid at the rate in effect on the last day of the previous month. NO
monthly prorated payments will be made.
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ARTICLE XIII — PHYSICAL FITNESS

Section 1: The Association and the Cityﬁagree that it is in the mutual interest of the City and
the employee that all firefighters maintain their physical condition. “Physically fit” shall include
the employee’s weight being reasonable. If a physical examination performed by a medical
doctor of the Employer’s choice at the Employer’s expense reveals such physical unfitness, and if
the employee is not adhering to a regiment prescribed by the Employer’s doctor to correct such
unfitness, the Employer may issue a disciplihary warning to the employee. If the employee
continues to fail or refuse to comply with a pfrescribed regimen, he may be progressively
disciplined by the Employer at reasonable in:tervals.

If the employee disagrees with such doctor’s: findings, then the employee, at his own expense,
may obtain a physical examination from a medical doctor of his choice. Should there be a
conflict in the findings of the two doctors, then a third medical doctor mutually satisfactory to the
Employer and the Union shall give the emplbyee a physical examination. The fee charged by the
third doctor shall be shared equally by the Einployer and the employee and his findings shall be
binding on the employee, Employer and the l]nion

Section 2: Firefighters will be allowed tQ use the physical fitness equipment off duty as long
as there is a liability release form signed on file with Administration / Human Resources.

Section 3: Employees shall not be permitted, as a condition of their continued employment, to
indulge in the use of any tobacco products of any other smoking materials.

Section 4: Following any inpatient surgery, outpatient surgery or hospital admission the
employee will provide medical documentatién of the ability of the employee to return to his
regular work assignment. The employee wil%l not be permitted to return to his regular work
assignment until the City has been provided W1th the requested medical documentation that the

employee is able to return to his regular WOﬂ;( assignment. The Return to Work form is Appendix
B of this agreement. i

A. The duties of a ﬁreﬁghtef are physically demanding. Research has established
that annual physicals and gwellness programs substantially decrease the
possibility of firefighter iﬁjmy or death. The Association and the City agree
that it is in the mutual intérest of the City and the employee that all firefighters
maintain their personal pﬁysical condition.

All members of the Poﬂage Fire Department bargaining unit will participate in
the department occupatiof}al wellness program, consisting of an annual medical
physical examination by their own personal physician and a personal fitness
program. The Fire Deparﬁnent, City of Portage, or any other person or entity
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will not have access to thé medical information collected pursuant to this
program without specific %writtén consent of the employee.

B. The medical physical examination will be completed annually. Any additional
cost, including the employee’s deductible, of this medical physical examination
(the standard annual physfical exam, not follow-up tests and treatment) that is
not covered by the emplofyee’s health insurance will be paid by the City of
Portage. Results of the miedical physical examination will be provided to the
employee. Following the completion of the medical physical examination, a
letter will be provided to the City stating that the employee has completed his
annual medical physical e:xamination.

C. The medical physical exa;mination will include at least the following;

1.

Completion of a comprehensive medical history of the employee.
Physical exam of the head, eyes, ears, nose, throat, neck, heart, lungs,
gastrointestinal, genitourinary, lymph nodes, musculoskeletal, skin,
neurological and hernia check.

Vision screening

Audio screening (éound booth or whisper test)

The following will beécompleted after a baseline is established, as indicated
or, more or less freqtilently, as determined by the physician:

1.

Lab analysis — cheémistry panel 23, CBC with differential including
heavy metals, C-Reactive Proteins, TSH, lipid profile, PSA screening
and urinalysis. Tﬁese tests will not be used to determine drug use.

Electrocardiograni (12 lead EKG)

WFT sub maximal%graded treadmill evaluation (stress test) every three
(3) years. |

Pulmonary functiojn testing every three (3) years.

. Chest X-Ray evergf five (5) years.
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D. The personal fitness program will consist of a wellness maintenance plan. The
City will provide an indep}endent qualified health and fitness coordinator who
will work one on one with each employee to establish current fitness
benchmarks, using a standardlzed program to measure employees’ current
fitness levels. ‘

Following this, the coordinator will create a personal fitness program that the
employee can follow. This program will be customized for each employee’s
personal needs in order to help them achieve fitness goals. Employees will
have access to the fitness coordmator twice annually in order to measure
results and modify their pe1sona1 plan.

In addition to a personal ﬁtness program, employees will be given annual
wellness and nutritional education and counseling regarding health promotion.

E. All members of the Portage Fire Department bargaining unit will be required to
participate in the personaI fitness program. It is the responsibility of each
firefighter to see that their level of fitness to perform the job duties of a
firefighter is maintained ai‘t all times.

It will be the goal for each member to have a minimum of one (1) hour to
participate in the fitness pirogram throughout the shift. Employees will be
allowed time on duty to piarticipate in the fitness program based on work
schedule, work assignmeléts and emergency call load. A minimum of thirty
(30) minutes must be perf01med unless otherwise approved by the on-duty
Battalion Chief. |

ARTICLE XIV — PROMOTIONS

Section 1: Promotional Process — Battahon Chief and Captain. The following steps will be
required for all candidates applying for promotlon within the Portage Fire Department.

To be eligible to participate in the promotlonal process for the promotional vacancies, employees
must possess the following criteria:

Battalion Chief
4 years of continuous s«;rvicé as a full time Fire Captain
Associates Degree (Bachelor’s preferred)
Fire Ofﬁder IIT or equivalent
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Captain
4 years of continuous service as a full time Firefighter
Associates Degree or a minimum of 10 years fire service experience.

Fire Officer II or equivalent

The City agrees to only seek external candid?tes for the position of Captain if there are fewer than
two (2) qualified internal candidates eligible%for and interested in the promotion. The City agrees
to only seek external candidates for the position of Battalion Chief if there are fewer than three (3)
qualified internal candidates eligible for and ﬁinter'ested in the promotion. External candidates
must meet the criteria above to be eligible fofr consideration.

When it is determined that there is an openiﬁg for the position of Battalion Chief and/or Captain,
a communication will be sent out to notify all employees of the opportunity. Employees who
meet the criteria must submit a letter of interest to be considered for the position.

The selection process will be determined thrc}ugh a two-part interview consisting of}

First Interview ~
The first interview will consist of a panel 1nte1v1ew The panel will be comprised of the
following; |

e 3 - Battalion Chiefs (if a Battailion Chief can’t attend, they may opt to designate a
Division Chief for their Proxy In the alternative, one — but not more than one —
Battalion Chief may choose a proxy other than a Division Chief, who is one level
lower than the vacant position being interviewed for)

e ] — Human Resources |

e 1 — Assistant Chief

Interviews can be held so long as five (5) are present A majority consensus is needed to pass any
candidate along to the Final Interview.

Final Interview %
The final interview will be conducted by the;

e Director of Public Safety
e Senior Deputy Fire Chief
e Human Resource

|

Upon completion of the final interview, the Dn ector of Public Safety will select one candidate for
promotion. {
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Section 2: An employee who is promote:d to a position within the bargaining unit or outside
of the bargaining unit will be on a six (6) month probationary period. If during the probationary
period, it is determined that the employee is unable to satisfactorily perform the job he will be
returned to the position held prior to the pro;hotion. The employee may voluntarily return to the
previous position within the six (6) month pfobationary period.

Section 3: In the event that an acting po$ition will be ‘indefinite’ or ‘long-term’, the Director
of Public Safety has the discretion to condudt an interview process (using the process listed
above) to fill the vacancy created by the absénce. The candidate chosen would serve in the acting
position with the understanding that if the position became a permanent one, they would be the
one to fill the position.

In the event that the employee whom creategi the vacancy returns to full duty, the person who was
filling the acting position would return to their former position, prior to being moved to the acting
position.

ARTICLE XV — CONTINU ING EDUCATION

Section 1:

A. Employees who possess aﬁn Associate’s Degree which is determined to be job
related by the Director of Tublic Safety or his designee shall receive an annual
bonus of Two Hundred F1fty ($250.00) Dollars per year, but no additional
compensation for other tvffelve (12) hour credit blocks.

B. Employees who possess a;SBachelor’s Degree which is determined to be job
related by the Director of Tublic Safety or his designee shall receive an annual
bonus of Five Hundred ($500.00) Dollars per year, but no additional
compensation for other tvxifelve (12) hour credit blocks.

C. No employee, regardless é)f the number or types of degrees or credits, shall be
eligible for an annual collége incentive bonus which exceeds Five Hundred
($500.00) Dollars per yeajr. Only one Associates, one Bachelors, or one
Master’s Degree may be ejpplied to this bonus.

D. Request for payment shalf be made annually in writing prior to January 31.

Section 2: Employees seeking the colleée incentive bonus under this Article shall provide a
certified transcript or certificate of degree awarded prior to January 31% each year, unless no
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change has occurred since the previous year’s request. In those instances, the transcript of the
previous year will continue to serve as evidence of accumulated credits.

Section 3: Payment of the college incentgive bonus under this Article shall be made on the first
regular payroll after February 1 in each succé:eding calendar year.

Section 4+ For purposes of this Article, émployees shall be entitled to certify college credits
already accumulated, those currently in procéess, and any credit hours completed from the date
hereof. |

Section 5: A tuition reimbursement prograln that will not exceed $4,500 annually (earned
during each year from July to June) is herebjf established in accordance with the following
provisions: *

(@)  Each employee who wishes to participate in the tuition reimbursement
program shall make appliéation to the Director of Public Safety or his designee
not later than August 1, December 1, or April 1 of each year, which will
include the name of the céllege or university, a title and brief description of
each course, the number of credit hours, and verification from the college or
university of tuition cost.

(b) The Director of Public Safety or his designee will review all requests and
notify each applicant withfin ten (10) calendar days after the application cutoff
date of the credits that are eligible for reimbursement and the amount of tuition
reimbursement that will bée available.

(©) In the event available funds will not provide the fifty (50) percent tuition
reimbursement for current applicants, the amount of reimbursement shall be
determined so that each af)plicant shall be entitled to a proportional share of
available funding in direct relation to the total amount of tuition reimbursement
approved as eligible. Thejf;Director of Public Safety or his designee will so
notify each applicant of tﬁe amount of benefit approved and available within
ten (10) calendar days of ﬁhe cutoff dates for application.

In no event shall an employee be entitled to rfnore than five hundred ($500.00) dollars per
semester, with an annual maximum of one thiousand five hundred dollars ($1,500.00).

30




ARTICLE XVI - GENERAL
Section 1: TRADE TIME

The Employer and the Union agree that emp!oyees may have the privilege of trading work days
with the other employees with the advance p%:rmission from the Battalion Chief, under the
direction of the Director of Public Safety.

Trades of time must meet the following standards:

e Trades of time are managed and recoirded by the individuals

e Trades of time must be scheduled and approved in the online scheduling system software

e Trades of time will not be approved 1f they result in less than one (1) officer being on duty
or it otherwise creates overtime. |

e Short term trades will only be allowed between those who are qualified to serve in ‘acting’
roles.

e Trade time will be reviewed and applfoved by a Battalion Chief (or acting Battalion Chief)
after he reviews to make sure minimﬁm staffing requirements are on duty, the trade time
does not create overtime, and the trade time does not negatively affect the individual’s
performance in his job function.

e Non-medical trade of time will not e)fcceed fire (5) consecutive duty days unless approved
by the Director of Public Safety or Fiie Chief

e When individuals are engaged in tradb time, it is the responsibility of the employee being
paid to work the trade in the event théir counterpart is unable to actually work the trade.
(If you are working for me on a trade and you call in sick, it is my responsibility to cover
or work my shift). Failure to comply with the trade policy shall result in disciplinary
action to include a suspension of tradie time privileges.

Section 2: REVIEW of PERSONNEL FILE

Any employee covered by this Agreement miay view the contents of his personnel file in the
Human Resources Office in the presence of a member of the Human Resources staff at any
reasonable time, upon 24-hour advance requést, and upon the employee’s request, a committee
person may view the contents thereof under éhe same conditions in the employee’s presence.

Section3:  SAVINGS CLAUSE

If, during the life of this Agreement, any of ﬂzne provisions contained herein are held to be invalid
by operation of law or by any tribunal of con;ipetent jurisdiction or if compliance with or
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enforcement of any provision should be restfained by such tribunal pending a final determination
of its validity, the remainder of this Agreemént shall not be affected thereby. In the event any
provision herein contained is so rendered invgalid, upon written request by either party hereto, the
Employer and the Union shall enter into collective bargaining for the purpose of negotiating a
mutually satisfactory replacement for such provision. It is further understood and agreed that the
wages, hours, and other terms and conditioné set forth in this Agreement shall be subject to all
laws enacted by the Congress of the United $tates and/or the State of Michigan, and the Employer
reserves the right to change only those proviéions of the contract in conformance thereto.

Section 4: COLLECTIVE BARGAINING RECOGNITION

It is understood and agreed that this Agreelnént supersedes any and all rules, regulations or
practices of the Employer which are contrary or inconsistent with the terms and provisions herein
contained. The Personnel Management Plan’z (City Ordinances), Personnel Rules and applicable
Administrative Orders of the City shall be applicable to the employees within the bargaining unit
unless such plan, rule or orders have been spéciﬁcally abrogated by the terms and conditions of
this agreement. However, nothing in this Secﬁon or anything in this Agreement shall serve as a
waiver of the Union’s right to bargain concermng mandatory subjects of bargaining unless such
wavier is explicit and unequivocal. ‘

Section 5: LEGAL WORK RIGHT

It is specifically agreed that the Employer wi)l not require any member of the Fire Department to
engage in work that will violate any law or oidinance by asking employees to perform work that
would require licensing by either the state orsfederal government. This does not apply to good
housekeeping. '

Section 6: WORK UNIFORM INCLUDiIQG PPE
It is specifically agreed that the Employer wiil continue to furnish the following apparel:

A. The initial dress uniform to consist of trousers, suit jacket and cap, all
subsequent new dress umforms shall be purchased by the employee. The
Employer will cover the cost of modifying uniform if employee is promoted.
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B. Turnout gear to consist of coat, helmet, protective hood, bunker pants, bunker
boots, and gloves. It shaH be “first-line” equipment with Scotch lite markings
on coat and boots.

The City shall continue to provide the initial work uniform and linen issue inclusive of uniform
shirts, pants, work shirt pullover or sweatshirt, sheets, pillow cases, and towels in accordance with
standard uniform specifications recommendéd by the department uniform committee and
approved by the Director of Public Safety or his designee. The Director of Public Safety or his
designee shall have final approval authority for all uniform standards pertaining to the design,
color, cleaning and maintenance of work unif;forms.

A. It shall be the responsibili:ty of the employee to maintain established uniform
and appearance standards§ including uniform and linen cleaning and laundry as
well as uniform item replacement.

The daily work uniform vs}ill be comprised of the following;

e PFD Duty T-Shirt and/or Polo Shirt (approved design)
e EMS Style (cajrgo pocketed) Duty Pants / Shorts

e Job Shirt / PFD Sweatshirt (approved design)

e Work Boots / Shoes

o Work Belt

Employees are permitted fo wear any of the above items as long as they are a
part of the approved Work uniform (pants, shorts, t-shirt, polo, job shirt,
sweatshirt). ‘

PFD Ball caps and winter ,%hats are also permitted to be worn. Non-EMS style
shorts will be permitted td be worn under PPE for training, physical fitness or
as non-public, station wear attire. When leaving the station, employees must
wear pants, shorts or turnout pants.

B. Badge Shirt or a Polo Styl}fe Shirt may be required to be worn when attending
special functions, ceremonies or events as deemed by the Director or his
designee. It is acknowledged that the badge shirts are not intended to be
utilized as an everyday wc}rk shirt.

C. If the Director of Public Sjafety changes the uniform items that have not already
been utilized/provided, the City recognizes its obligation to pay for/provide
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these items, with subsequent replacement to be purchased by the Employee, as
with other uniforms.

D. A Uniform Committee will be comprised of one member of each shift (unless
no one volunteers) and one Union Executive Board member. The Uniform
Committee will be responisible for reviewing and recommending any changes
to the daily work uniform design. They will also make recommendations to
the Director of Public Saféty or his designee about any station/shift specific,
special event or causes attire that may be worn if approved.

E. Each employee shall receive an annual uniform cleaning, replacement and
personal equipment allow?nce one thousand, seventy-five ($1075) dollars
(regardless of employee classiﬁcation) to be used for the purpose of work
uniform cleaning and puréhase of replacement uniforms. Said uniform
allowance will be prorated for time out of the unit for purposes of promotion
(out of the unit), layoff orfextended leave of absence (greater than 60 days).

The annual uniform clean:ing and maintenance allowance shall be paid on the
first regular payroll after July 1.

Upon separation from elnploylnent, the employee shall be credited with the
prorate share of the last benefit payment due.

The Employer will continue its practice of stocklng three (3) extra sets of turnout gear as defined
in Article X VI, Section 6 (b).

Employees can have their most recently retiréd PPE (turnout coat and bunker pants) when it is
rotated out of service. Employees will sign a liability waiver with the City and have all references
to “Portage” removed from the PPE.

Section 7: SECTION WORK ASSIGNB%IENTS

Employees who are responsible or regularly j’perform ‘Section Work’ will receive annual
compensation for performing this extra functlon Section Work titles and compensation rates
included are as follows

|

A. SCBA Technicians - $400
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B. Car Seat Technicians - $4§00 (unless Employer decides all employees will
become Car Seat Technicians)

C. TRT Team - $400 (on S‘hiDistrict TRT Team)
D. Hazmat Team - $400 (on %Kalamazoo County Hazmat Team)
E. Fire Investigators - $400 {on Kalamazoo County Fire Investigation Team)

F. Fire Inspectors - $400

The Bonus will be payable the 1% regular payroll in July for the previous 12-month penod pro-
rated on a monthly basis (full or partial) if apphcable

Section 8: TATTOOS

Tattoos will be considered acceptable as long as they are not considered offensive. Tattoos may
not be on the head or face. Offensive or mapproprlate tattoos will be considered as any that
display the following:

Racism |

Sexism or sexually suggestlve or explicit
Obscenity or profanity

Gang or drug related i 1mages

Political in nature

mUow >

H

Any offensive or inappropriate tattoos must I?e covered at all times when on duty.

Section 9: FOOD ALLOWANCE

Each employee assigned to a 54-hour shift wﬁll receive an annual food allowance of one thousand
($1000) dollars which will be paid in one lump sum in compensation paid on the first regular
payroll after June 1. This will be prorated for employees who have been employed for less than
one (1) year. Upon termination, an employee will receive a pro-rata share of the food allowance
to which he would be entitled on the followmg June 1. Said food allowance will be prorated for
time out of the unit for purposes of promotlon (out of the unit), layoff or extended leave of
absence (greater than 60 days). |

35




Section 10:  MFR/EMT

An MFR license is required to be eligible for hire. An EMT-B license is preferred. Employees
may use tuition reimbursement to obtain theleMT—B license. The city will continue to provide
the EMS continuing education training. If an employee misses the training it is the responsibility
of the employee to obtain the training required to maintain their license

Section 11: ~ AUDIO RECORDING

The Union and the Fire Department Administration mutually agree not to record the other
without disclosing their intention to do so in advance. This agreement does not apply in the
situation of an Internal Investigation or Crimjinal Investigation. This agreement also does not
apply to the use of legally authorized police jéquipment (body cameras, squad dash cameras with
accompanying wireless microphones, etc.)

ARTICLE XVII — GRIEVANCE PROCEDURE

Section 1: For the purpose of this Agreement, the term “grievance” means any dispute with
respect to the meaning, interpretation, application or alleged violation of the terms and provisions
of this Agreement. |

FIRST STEP: An employee who believes he has a grievance must submit his complaint to the
Senior Deputy Fire Chief of Operations in cﬁarge of operations within seven (7) calendar days
after he has knowledge or when he becomes iaware of the event upon which the complaint is
based. Oral submission by the Union is acceptable and will be followed up in writing. The Senior
Deputy Fire Chief of Operations shall give tﬁe employee a verbal answer within five (5) calendar
days after the complaint has been submitted ﬁo him. This will also be followed up in writing.

SECOND STEP: An employee’s grievahce shall be submitted in writing to the Director of
Public Safety. All grievances shall state the facts upon which they are based, when they occurred
shall be signed by an authorized Union reprejfsentative and shall be submitted to the Director of
Public Safety within seven (7) calendar days after the occurrence of the event upon which said
grievance is based or when the employee becomes aware of the facts upon which it is based. The
Director of Public Safety shall give a written;fﬁ answer to the Union within five (5) calendar days
after receipt of the written grievance. If the ejmswer is mutually satisfactory, the grievant shall so
indicate on the grievance form and sign it wifth two (2) copies of the grievance thus settled,
retained by the Union and one (1) by the Emioloyer.

>
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THIRD STEP: If the grievance is noti settled in the Second Step and if it is to be appealed
to the Third Step, the Union’s grievance repfesentative shall notify the City Manager in writing
within five (5) calendar days after receipt of’ %the Second Step answer of the desire to appeal. If
such request is made, the City Manager and/for someone designated by him shall meet with the
Union’s representative within seven (7) calendar days after receipt by the Employer of the notice
of desire to appeal the discuss the grievance.g The grievant may also attend this meeting. A
written Third Step answer shall be given to the Union representative within fifteen (15) calendar
days after such meeting. If the answer is muitually satisfactory, the Union representative shall so
indicate on the grievance answer and sign it With two (2) copies of the grievance thus settled
retained by the Union and one (1) by the Eniployer.

FOURTH STEP: If the grievance has not been settled in the Third Step either party may
submit the grievance to arbitration through the Federal Mediation and Conciliation Service
(FMCS) or the Michigan Employment Relations Commission (MERC) in accordance with the
rules of the selected agency. Submission mljlst be made within fifteen (15) calendar days after
receipt of Employer’s third step answer. Failure to request arbitration in writing within such
period shall be deemed a withdrawal by the Union of such grievance and it will not be considered
further in the grievance procedure. The arbitrator shall have no authority to add to, subtract from,
change or modify any of the provisions of thfis Agreement but shall be limited solely to the
interpretation and the application of the specific provision contained herein. The decision of the
arbitrator shall be final and binding upon the’j parties hereto. The expenses and fees of the
arbitrator and the FMCS or MERC shall be §hared equally by the Employer and the Union. The
wages and expenses of witnesses and representatives of the Employer shall be borne by the
Employer and the wages and expenses of the witnesses and representatives of the Union shall be
borne by the Union. |

Section 2: Time limits at any step of the grievance procedure may be extended only by
mutual agreement between the Employer anél the Union. In the event the Employer or Union fails
to reply to a grievance at any step of the grieévance procedure within the specified time limits, the
grievance shall be automatically referred to fhe next step in the grievance procedure; provided,
however, that nothing contained herein shall be construed so as to automatically refer a grievance
to arbitration. \

Section 3: Grievances on behalf of a maJ orlty of the unit shall be filed by the Chairman of the
Union’s Grievance Committee or, in his absence any member of the Union’s Executlve Board.

Section 4: The Employer shall be promp;tly informed in writing as to the membership of the
Union’s grievance representatives and any changes therein.

Section 5: The Union representative shall suffer no loss of pay from his regularly scheduled
work for time necessauly spent while attendmg grievance meetings as provided for in the
grievance procedure or for time spent investigating grievances, so long as advance permission is
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requested as in the Section on ‘Union Meetiflgs’. The Union may select not to exceed two (2)
members of the grievance committee to attend any meeting with the Employer for the purpose of
processing grievances as was the practice at the beginning of the agreement.

ARTICLE XVIII — SUSPENSION AND DISMISSAL CASES

Section 1: In the event an employee under the jurisdiction of the Union shall receive a
written/verbal warning, be suspended from vivork for disciplinary reasons, or is discharged from
his employment and he believes he has been unjustly suspend or discharged, such suspension,
discharge, or written reprimand shall COl’lStitli.lte a case arising under the grievance procedure,
outlined in Article XVII of this Agreement.

A. The Employer agrees to promptly notify in writing, the President of the Union
(or, in his absence, any m?mbex‘ of the Union’s Grievance Committee) of such
suspension or discharge. |

B. Itisunderstood and agreeéd that when an employee files a grievance with
respect to a written reprimand, a suspension or discharge, the act of filing such
grievance shall constitute%his authorization of the Employer to reveal to the
participants in the grievanjce procedure any and all information available to the
Employer concerning the ,falleged offense and such filing shall further
constitute a release of the ?Employer from any and all claimed liability by
reason of such disclosure.;i

Section 2: In the event it should be decided under the grievance procedure that the employee
has unjustly received a written reprimand or 1s suspended or discharged, the Employer shall
reinstate the employee and pay full compensation for any missed time as a result of the
suspension or discharge. It shall be at the emfployee’s regular rate of pay at the time of the
suspension or discharge, partial, or no compénsation as may be decided under the grievance
procedure, which compensation, if any, shali be at the employee’s regular rate of pay at the time
of such discharge or the start of such suspenéion.

Section 3: If an investigation into an inciident(s) which may result in discipline to a member
of the bargaining unit is initiated, the membeir(s) subject of the investigation must be notified in
writing that they are being investigated, at thi'e beginning of the investigation. The investigation
must commence within five (5) calendar day‘zs of the incident, or within five (5) days of the
Employer becoming aware of the incident arid conclude within thirty (30) calendar days whenever
possible. If conclusion within 30 days is notgpossible, the Employer shall notify the Union of the
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reason for the extension of the investigation period and how long the investigation is expected to
continue. In all instances, the Employer shall keep the Union advised as to the status of the
investigation. ~'

Upon conclusion of an investigation involviﬁg possible discipline, the employee shall be notified
of discipline to be administered, if any, within forty-eight (48) hours of the conclusion of said
investigation. If said discipline involves a diéciplinary suspension, said suspension shall begin
within five (5) calendar days immediately fcfllowing the notification of discipline. If the
suspension exceeds one scheduled working éiay, the days shall be served concurrently.

Section 4: Any terminating employee sﬁall be afforded the opportunity to continue a group
health insurance policy providing for single femployee or two-person coverage for the employee
and his spouse. The employee may elect from the policies offered by the City of Portage at the
time of open enrollment. Insurance shall be Eprovided in accordance with the terms and conditions
of the policy selected and shall be at the Clty of Portage group rates.

ARTICLE XIX —40-HOUR POSITION

Section 1: In the event that a 40-hour erﬁployee is hired, he will work assigned at the
discretion of the Director and/or his de31gnee but will be certified as a firefighter, able to respond
to emergency calls as needed. |

Section 2: 40-Hour firefighter will worké a forty (40) hour work schedule, working either a
five (5) 8-hour shifts or a four (4) 10-hour shiifts‘

Section 3: The 40-Hour firefighter will 1§eport to the Assistant Chief or his designee or to the
on-duty Incident Commander (for emergency responses).

Section 4: Wages for the position of 40- Hour firefighter will be in accordance to the pay
scale, found in Appendix A of the Collectlve Bargalnmg Agreement.

Section 5: Food allowance for the posmpn of 40-Hour firefighter will be three hundred
($300) dollars. ;
Section 6: Uniform and personal equipmjent allowance for the position of 40-Hour firefighter

will be one thousand seventy-five ($1075) d{)llars.

Section 7: Vacation time off is scheduled for the 40-Hour firefighter position will be
scheduled with the Assistant Chief or his des1gnee

Section 8: For the position of 40-Hour ﬁreﬁghter the followmg dates shall be recognized as
‘paid off” holidays:
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New Year’s Eve Day — /2 day
New Year’s Day
Martin Luther King Day — 72 ;day
Good Friday — 72 day (afternoon)
Memorial Day
Independence Day

Labor Day

Thanksgiving Day

Black Friday (day after Thanksgwmg)
Christmas Eve — % day |
Christmas Day

A. When a holiday falls on Saturday;, the preceding Friday shall be an authorized
holiday. When a holiday falls onﬁ a Sunday, the following Monday shall be an
authorized holiday. The Christmas Eve Day and New Year’s Eve Day (1/2 day)
holidays can be reassigned as deemed appropriate by the City Manager.

B. To be eligible for the holiday pay, an employee must be a 40-hour employee when the
holiday occurs, and must have werked all of his scheduled hours on the day before
and the day after such holiday, uﬁless the employee’s absence on such days is due to
the employee being on an approved compensable absence as otherwise provided for
in these rules. !

C. One day’s holiday pay for regular full-time 40-hour employees shall equal eight (8)
hours pay at an employee’s stralght-tlme hourly rate. When an employee is required
to work on a holiday as listed above, the employee shall be paid the straight-time
hourly rate for the hours so Worked in addition to the eight (8) hours’ holiday pay.
Where applicable, overtime prov181ons contained herein shall apply.

D. 40-hour employees will receive 24 hours of preference holiday time each fiscal year.
Preference holiday hours are not ehglble for carryover into future years. Preference
holiday balances will be paid upon termination or resignation. Use of preference
holiday hours shall be scheduled 1n accordance with Administrative Orders.

E. In the event that City Council Shdll approve an alternate holiday schedule for staff
assigned to any department, such schedule shall supersede the provisions contained
herein. ’

Section 9: The position of 40-Hour ﬁreﬁ;ghter shall receive eight (8) hours of pay at their
regular straight-time hourly rate for each paid holiday and four (4) hours of pay at their regular
straight-time hourly rate for the one-half holiday. If required to work on any day celebrated as
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one of the above holidays, he shall be paid at the rate of time and one-half (1 %) of his regular
straight-time hourly rate for the hours so Woiked, and shall receive in addition thereto the
aforementioned holiday pay. If the holiday falls on a normally scheduled “day off”, the employee
will observe the holiday on either the day preceding the holiday or the day following the holiday,
as approved by the Senior Deputy Fire Chief or his representative.

Section 10:  The position 40-Hour ﬁreﬁgﬁter will have the option to use compensatory time in
place of overtime. Compensatory time will be converted at a rate of time and 1/2. Both positions
will have the choice to be compensated in o{fertime or compensatory time for extra shift
assignments or for mandatory training. For élective training, compensatory time will be used
unless arranged otherwise with Fire Departnient Assistant Chief / Fire Chief.

e Compensatory time can be used up to 260 hours, and must be used within a 6-month
period from the time worked. Any compensatory time that is not used within the 6-month
period will be paid as overtime. ‘

e Compensatory time will be tracked 1n the online scheduling system.

e Overtime for the 40-Hour firefighter w111 be compensated at time and 1/2 the current
regular rate of pay for hours worked 1n excess of the work schedule (i.e. annual salary
divided by 2080 time and 1/2) when paid in place of compensatory time.

Section 11:  The 40-Hour firefighter positi:on shall accumulate paid sick leave credits on the
basis of one (1) day per month, retroactive to their last hiring date. Those hours may be
accumulated to a maximum of 1,200 hours

Section 12:  Vacation time for the positioh of 40-Hour firefighter will be as follows; once the
employee has completed six (6) or more months of continuous employment with the Employer
since their last hiring date shall be entitled to paid vacations as hereinafter set forth.

A. When an employee completes 51X (6) months of continuous service with the Employer
since his last hiring date, he shall 4thereafter be entitled to one (1) week of paid
vacation, forty (40) hours of pay, prov1ded he continues working for the Employer
thereafter. The vacation time off’ may be taken at any time after completion of said six
(6) months of continuous service iand shall be arranged for in accordance with the
procedure followed prior to the e%cecution of this Agreement.

B. Following the first six (6) monthsf of employment, each employee shall be credited

monthly with the fractional equlvalent of vacation at the rate of eighty (80) hours per
year. | ~ :
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Section 13:

position.

eEEOOw>

Upon completion of four (4) year%s of continuous service, the employee shall begin to
be credited monthly with the fracftional equivalent of vacation at the rate of one
hundred twenty (120) hours per year.

Upon completion of seven (7) ye:}u’s of continuous service, the employee shall begin to
be credited monthly with the fractional equivalent of vacation at the rate of one
hundred sixty (160) hours per year

Upon completion of fourteen (14} years of continuous service the employee shall
begin to be credited monthly W1th the fractional equivalent of one hundred eighty
(180) hours per year. ~

Upon completion of nineteen (19) years of continuous service the employee shall
begin to be credited monthly w1th the fractional equivalent of two hundred (200) hours
per year. r

The following Articles’ and/zor ‘Sections’ apply to the 40-Hour firefighter

Sick Leave and Long-Term Dlsablhty

Leave of Absence

Insurance

Longevity Pay

Pension / Retirement

Continuing Education

Physical Fitness — ~

** Due to work hours, physical ﬁtness participation will be on lunch breaks or
before/after work hours. They would be required to participate in the wellness
program and would be eligible f01 the annual fitness bonus.

Grievance Procedure ;

Suspensions & Dismissal Cases

General |
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ARTICLE XX -~ DURATION

THIS AGREEMENT shall become effective as of the 1™ day of July. 2020, with all
financial terms retro to July 1%, 2020 and shall remain in full force and effect until 12:01am the 1%
day of July, 2024. Financial terms will be reviewed with the possibility of reopening this
agreement for those terms only in July. 2022. This agreement becomes year-to-year thereafter
unless either party hereto serves upon the other a written notice of desire to amend or terminate
this Agreement at least sixty (60) calendar days prior to the expiration of any subsequent
automatic renewal period.

In the event that negotiations extend beyond the said expiration date of this Agreement.
the terms and provisions of this Agreement shall remain in full force and effect pending
agreement upon a new Contract.

IHIS AGREEMENT is signed on behalf of the respective parties this 93" day of §g@i
2020.

LOCAL NO. 1467 OF THE
INTERNATIONAL ASSOCIATION
OF FIREFIGHTERS

Patricicc. M. Raadall

Mayor

Cuge. J. T
Erice L. Eklov
City Clerk

Ke\iﬁ‘{a\u ke\

Secretary. Local 1467

Ar{ron Chase
Treasurer. Local 1467
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APPENDIX A

Effective July 1. 2020

Bargaining Unit Wage Scale

Step 4.

Rank | Starting Step 2 Step 3 ~ Step5 | Step6 | Step7 | Step 8 | “Step~9~' Step 10
Firefighter | $48,384 | $50,803 | $53,343 | $56,010| $58,810| $61,750 | $64,837| $68,078 | $71,481| §75,055
- Captain | $72,832 | $74,288| $75,773 $77,28$ $78,833
“Batt Chief | $80,867 | $82,484

Section 1: Employees’ wages will be moved (based on what step they are currently at) the

new scale above. This one-time adjustment io the new Bargaining Unit Wage Scale is effective
July 1, 2020. Employees would move from bne step to the next on their anniversary date of hire.

Employees shall be hired at not less than the minimum of the salary range applicable to the
classification to which they are assigned andz during consecutive years of employment shall be
advanced to the next incremental step in applicable salary range not later than the anniversary
dates of their employment or most recent trahsfer/pronmtion.

Section 2:

When an employee is permaniently promoted from one job classification covered

by this agreement or is transferred from a classification not covered by this agreement to another

he shall, as of the start of the next succeeding;r pay period, be placed at the lowest step for the

classification to which he is promoted which will result in a salary increase. On the anniversary
of his transfer or promotion he shall be advanced to the next incremental step in the applicable
salary range.

Section 3:

i

received a 2% bonus (based on that employefe’s base wage) in 2020 and in 2021.

Any employee who has reachied their top step for their rank classification will

All bargaining unit employees will receive aé&one time $1,500 bonus (in exchange for the Division
Chief positions of Fire Marshal and Traininé Officer) on July 1, 2020.
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APPENDIX B

RETURN TO WORK FORM

Medical Alélthorization Report

Employee
Name:

Date:

The above employee has been seen or is under the care of my office. He is cleared to return to
work as a Firefighter with no restrictions.

Signing Physician or PAC
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II.

II1.

APPENDIX C

CITY OF PORTAGE, IAFF LOCAL 1467
DRUG AND ALCOHOL POLICY

PURUPOSE

A. To establish and mamtam a safe, healthy working environment for all
employees.

B. To insure the leputatlon of the Portage Fire Department and its ﬁreﬁghters
as good, responsible cmzens worthy of public trust.

C. To reduce the incidents of accidental injury to persons or property.

D. To provide assistance toward rehabilitation for any employee who seeks
the Fire Department’s% help in overcoming any addition to, dependence
upon or problem Withéalcohol or drugs.

COOPERATION

Those employees with drug and alcohol abuse problems make up only a small
fraction of the work force and the Fire Department regrets any inconvenience
that may be caused the mqny non-abusers by the problems of the few. It is
believed, however, that thfe benefits to be derived from the reduction in
numbers of accidents, theiﬁ greater safety of all employees, and the rehabilitation
or suspension or terminatiffon of these, who because of alcohol or drugs, are a
burden upon all other emﬁloyees will more than make up for any
inconvenience or loss the 1est of us must be subjected to. The Fire Department
earnestly solicits the undelstandlng and cooperation of all employee
organizations in 1111plement1ng the policies set forth herein.

DEFINITIONS:

A. Alcohol or Alcoholic Beverag_ means any beverage that has an alcoholic
content. |

B. Drugs — means any su;bstance (other than alcohol) capable of altering the
mood, perception, or judgment of the individual consuming it.

46




C. Prescribed Drug — meéns any substance prescribed for the individual
consuming it by a licehsed medical practitioner.

D. Illegal Drug — means ény drug or controlled substance, the sale or
consumption of which is illegal.

E. Supervisor/Commandﬂ? Officer — means the Officer, Acting Officer or
individual who is the member’s immediate supervisor in the chain of
command.

F. Shift Commander — m:eans the Battalion Chief who is on duty at #1 Station.

G. Impairment —to injuré by weakening, diminishing, or decreasing strength
and value, physical, or mental.

H. Use — to avail oneself, put to one’s own purpose, to consume or expend by
using. %

I. Employee Assistance Pro,qram —means Employee Assistance Program
provided by the City of Portage.

CITY OF PORTAGE EMPLOYEE ASSISTANCE PROGRAM:

A. Any employee who fezels that he has developed an addiction to, dependence
upon or problem with;%alcohol or drugs, legal or illegal, is encouraged to
seek assistance. Entreince into the Employee Assistance Program can occur
by self-referral, recorrimendation, or referral by a supervisor. No employee
will be disciplined as éresult of any information disclosed by the employee
during his efforts to er’zlter rehabilitation or participate in the EAP.

B. All requests for assisténce through “recommendation” or “supervisor
referral” will be treatefcl as confidential, however, a signed release and
agreement to participafte in rehabilitation will be required of the employee.
“Self-referral” conﬁde%ntially will be maintained between the individual
seeking help and EAP%personnel.

C. Rehabilitation itself isééthe responsibility of the employee. For employees
enrolled in a formal tréatment program, the Fire Department will grant
rehabilitation leave at full pay up to accumulated sick leave and vacation
leave. Employees whjo have exhausted their accumulated sick leave and
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vacation leave, upon ejpproval of the Director of Public Safety or his
designee, may have ofher employees work in their place without
compensation and wit}lout charging the employer for their time, up to the
point of long term disability eligibility. The cost of rehabilitation will be
point of long term disébility eligibility. The cost of rehabilitation will be
borne by the Employeﬁr, to the extent of the available EAP or insurance
coverage. The rehabilitation program used will be at the direction of the
EAP and/or substanceé abuse counselor assigned by the EAP.

D. To be eligible for continuation in employment on a rehabilitation pay basis,
the employee must haﬁve been employed at least one year, worked a
minimum of 1250 hours, and removed from probationary status. While
participating in rehabilitation an employee must maintain at least weekly
contact with the Direétor of Public Safety or his designee, and must provide
verification that he is continuously enrolled in a treatment program and
following all specific éctions and activities outlined in the treatment
program by providingfﬁ documentation from the substance abuse
professional to the Human Resources Department.

E. Upon successful comﬁletion of treatment, the employee will be returned to
active status without reduction of pay or seniority, in accordance with
Article VIII, Section 6, of the labor agreement.

V.  PRESCRIPTION DRUG$

A. Employees who are obligated to take (a) prescription drug(s) under the
direction of a licensed§ medical practitioner shall advice their supervisor
upon reporting to dutyz that they are under the influence of, or are required
to take prescription drihgs or internal medicine that may affect their work
performance. When an employee is required to take prescription drugs or
other medicine, a phyéician’s statement may be required indicating whether
or not the employee cén perform his regularly assigned duties.

B. No prescription drug s;hall be brought upon Fire Department premises by
any person other than the person for whom the drug is prescribed, by a
licensed medical pracfitioner, and shall be used only in the manner,
combination and quanjtity prescribed.

C. No employee who corﬁplies with (A) and (B) above, with respect to a
particular prescriptiongdrug can be disciplined or required to attend
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VI

VIIL

Employee Assistance on account of that particular prescription drug, unless

there is reasonable suépicion that the employee is unable to safely perform

his or her duties.

PROCEDURES FOR TESTIN G

The City may require depfartment personnel to submit to a test for illegal drugs,
prescription drugs or alcohol under the following circumstances:

A.

The employee is, based on “reasonable suspicion”, requested/ordered to
submit to testing by a écommand officer.

When a employee is iljljured in a work related accident (or illness as defined
under the Worker’s Cempensation Act), while operating a vehicle while on
duty, which requires 1f1edical treatment in a certified medical facility or
through a physician. F urther, any time an employee is involved in an
accident while operatifng a vehicle or while on duty which involves damage
to another vehicle or i;njury to another individual.

For the protection of elnployees and citizens, the City of Portage will
maintain a random dl‘lélg testing program which shall apply to all employees
represented by the IAI?F Local 1467.

TESTING FOR REASONABLE SUSPICION

A.

Standards for Determmmg Reasonable Susplclon

1. The test must be requested by a command officer. A “command
officer” shall be deerned to be an officer of the rank of captain or
higher, or a supervisor acting in the capacity of command officer in the
absence of a comngland officer. e

2. “Reasonable Suspi;cion” is defined to mean objective, articulable and
specific facts which would support a reasonable individualized
suspicion that the employee to be tested is using or has used substances
which impair his or her ability to safely and effectively perform his or
her duty. |

3. Where the “reasonﬁble suspicion” is based on personal observation by a
command officer, the objective facts must be artlculable and may
include the person s appearance and behavior.
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4. Whenever any employee has reasonable suspicion that any command
officer of the Fire Department is under the influence for drugs or
alcohol while on duty, that employee shall make a report to the next
higher command officer, the Deputy Fire Chief, the Director of Public
Safety or his desigfnee, the Director of Human Resources or the Police
Command Ofﬁcer§ on duty if appropriate, for investigation.

B. Preparation of Report%

If the command officer, based upon the criteria set forth above, determines
that a test should be rejquested, he shall comply with the following
procedure. First, the ﬁreﬁghter shall be relieved from duty. If the
firefighter is at the sceéne of an emergency, he may be directed to return, or
be taken to a station (When impairment is suspected) to complete this
testing procedure. Once the firefighter is relieved from duty, a command
officer shall prepare aéSIGNED, DATED, TIMED, AND
CONTEMPORANEQUS REPORT reducing the objective facts and the
reasonable inferences drawn from those facts to writing and shall
immediately furnish agcopy to the employee. The employee shall, at that
time, be given the oppfortunity to explain his behavior, action, or
appearance. Upon reciuest, the employee shall have the right to Union
representation. I

C. Review of Report

If, following the emplbyee s explanation, the command officer determines
that a test is still requlred he shall submit a copy of his report to the shift
commander. The sh1ft commander shall evaluate the report and
explanation of the reason for testing, and shall hear the employee’s
explanation for his behavior (if any) and the shift commander shall then
determine if there is reasonable suspicion for the test. If reasonable
suspicion is found by t the shift commander, the Senior Deputy Fire Chief
shall be notified 1mqu1ately.

D. Demand for Testing

If the shift com1nande1 has determined that a test shall be ordered the order
will be given by a command officer. At that time the order is given, the
employee shall be adv;sed that refusal to submit to the test shall be cause
for discipline, up to anid including discharge.
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VIIL

IX.

B. Obtaining Urine Samples

RANDOM TESTING

The City of Portage Human Resources Department shall furnish the city’s
physician with emplojifee lists. The city’s physician shall enter employee
names into his or her (;omputer program for random testing selection. At
unannounced times spread throughout the year (at least monthly), the city’s
physician shall have hlS or her computer randomly select covered
employees for testing.f The number of annual computer selections shall be
25% of the total pool, tested annually. Once computer selections are made,
the city’s physician sHall furnish the Human Resources Department with
the name(s) randomlyi selected.

The Director of Publié Safety or his designee shall be notified of testing the
evening prior to the testing date of each employee selected for testing. The
Director of Public Saf@ety or his designee, shall notify each employee,
privately, that he or shie has been selected for testing and instruct that
employee to report for testing. If the randomly selected employee is on
vacation, sick leave, ag leave of absence or scheduled to be absent for any
other reason, that nam,fe shall be dropped and the Human Resources
Department shall request another randomly selected alternate name.

If the randomly selectéd employee is not on duty, the notification of
selection shall be made on the first day when the employee is next
scheduled for duty.

TESTING PROCEDURES

A. Laboratory Selection

The laboratory selecte}l to conduct the test analysis shall be certified by the
National Institute on Dmg Abuse and/or MLEOTC. In addition, the
laboratory selected shall use Smith-Kline Laboratories security procedures
or equivalent. Any and all costs associated with testing shall be paid by the
city. Lo

(1) All sample collection shall occur at the medical clinic, doctor’s office,
or laboratory designated by the city as its testing facility. When the
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employee reports tio the testing facility he or she must be identified
prior to any samp1;e being given.

(2) The room where the sample is obtained must be private and secure with
documentation maiintained that the area has been searched and is free of
any foreign substeyhce. Specimen collection will occur in a medical
setting and the prdcedures should not demean, embarrass, or cause
physical discomfoﬁ to the employee.

(3) An interview with the employee prior to the confirmation test will serve
to establish use of édrugs currently taken under medical supervision.

(4) Urine samples shall be sealed, labeled and checked against the identity
of the employee td ensure the results match the testee. Urine samples
shall be stored in a secured and refrigerated atmosphere until tested or
delivered to the te$ting lab representative.

. Processing Samples

(1) The testing or pro;}essiﬁg phase shall consist of a two-step procedure:
(a) Initial screening step and
(b) Confirmation step

(2) The sample is ﬁrst tested using a screening procedure. A specimen
testing positive will undergo an additional confirmatory test. An initial
positive report shoiuld not be considered positive; rather, it should be
classified as conﬁfmation pending.

(3) A confirmatory tesft shall be done by chromatograph/mass spectrometer.
In those cases where the second test confirms the presence of drug(s) in
the sample in excéss of the confirmation levels listed below, the sample
will be retained foi twelve (12) months to allow further testing in case
of dispute. After a confirmed positive test, the employee has the right
to receive a sampl%: from the specimen by directing the City’s
designated laboratbry (in a signed writing), to send the sample directly
to another certiﬁecj Iabdratory. ’

(4) If the initial screenﬁing test is positive, the confirming test shall be run
by a second certified laboratory. ‘
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D. Chain of Evidence/ Stéra,qe

(1) Where a conﬁrmed positive report is received, urine specimens shall be
maintained under secured storage for a period of twelve (12) months.

(2) Each step in the cc}llecting and processing of urine/blood specimens
shall be docu1nent§:d to establish procedural integrity and the chain of
evidence/custody.

~ (3) In the event of a positive drug test, the employee shall have the option
of reporting for a second test within 24 hours of the first test.

E. Drug and Alcohol Cu‘@-Off Levels

(1) The initial and coﬁﬁrmatory drug test “cut-off” levels shall be as

follows:
Drug/Metabolite Decision Level GC/MS Confirmation
Amphetamines | 1000 ng/ml 500 ng/ml
Barbiturates 300 ng/ml 200 ng/ml
Cocaine metabolites 300 ng/ml 150 ng/ml
Marijuana metaboilite 50 ng/ml 15 ng/ml
Opiates — Codeine 300 ng/ml 300 ng/ml
Morphine 300 ng/ml 300 ng/ml

Phencyclidine (PdP) 25 ng/ml 25 ng/ml

(2) Test for alcohol leivels shall be considered to verify impairment when
the blood alcohol ievel is .04 percent or higher.

X. EMPLOYEE ASSISTANZCE AND DISCIPLINE:

A. An employee who tes‘és positive for illegal, controlled substances, or
alcohol, shall be subjejct to discipline up to and including discharge.

B. Employees who as a cbndition of continued employment sign an agreement
to participate in rehabilitation through the EAP, and fail to complete the
prescribed program shall be subject to discipline up to and including
discharge. :
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XI.

XII

XIII.

C. The City shall have thie option to conduct as many as four (4) random drug
tests on an employee {2vho has completed substance abuse treatment in
order to guarantee tha;t the Program has been completed successfully. No
such random test may be given more than one (1) year following the date
of the employee’s coriilpletion of the program. Any employee, who after
completing substance §abuse treatment, tests positive for drugs and/or
alcohol at any time, shall be subject to discipline up to and including
discharge. |

GRIEVANCE PROCEDURE:
All actions and decisions 'imade pursuant to the Drug and Alcohol Policy shall

further be subject to a “just cause” standard, and to the parties’ grievance and
arbitration procedure.

EFFECTIVE DATE — NéTICE TO EMPLOYEES — OTHER LAWS:

A. The policies set forth m this Policy Guide are effective immediately upon
notice to employees. Each present employee will be furnished a copy of
this policy and will si{gn areceipt for same. Employees hired in the future
will be furnished a cof)y as part of their orientation program.

B. These policies will belﬁimplemented in a manner that will comply with all
applicable federal andif state laws.

UNION HELD HARMLESS:

This drug testing progranf is solely initiated at the request of the City of
Portage. The city shall be liable for legal obligations and costs arising out of
the provisions of this agrefzement, except for the costs and attorney fees arising
out of labor arbitration wﬁich are normally borne by the union and the costs
and fees arising out of an}ﬁf duty of fair representation claims against the union.
The Union and its membejrs shall be held harmless for the violation of any
laws, regulations, or worl{er rights arising from the creation, implementation,
or administration of the dr’éug testing program.
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LETTER OF UNIjERSTANDING - 9/3/2020

40-HOUR DIVISION CHIEF POSITION — TRAINING OFFICER

Section 1: The position of Training Ofﬁjcer is of the rank of Administrative Division Chief.
This position is within the collective bargaining unit for as long as it is held by Chip Everett. At
the time that he vacates this position, this leﬁer of understanding would be removed.

Section 2: The position of ‘ Administrative Division Chief - Training Officer’ is considered
40-hour administrative position for the sake Ethat they do not work in the platoon system or a 54-
hour schedule. The Administrative DlVlSlOIl Chief - Training Officer positions will work a forty
(40) hour work schedule, working either a ﬁve (5) 8-hour shifts or a four (4) 10-hour shifts.

Section 3: The position of Admlmstratlye Division Chief — Training Officer report directly
to the Assistant Chief / Fire Chief. |

Section 4: The position of ‘Administratifve Division Chief - Training Officer’ is excluded
from the ‘Promotions’ section of the Collective Bargaining Agreement. This position is filled by
the Director of Public Safety or his designeeébased on qualifications for each position however,
qualified internal candidates will be given preference

Section 5: Wages for the position of Admlmstratlve Division Chief — Training Officer will be
that of a Battalion Chief, in accordance to the pay scale, found in Appendix A of the Collective
Bargaining Agreement.

Section 6: Food allowance for the positien of Administrative Division Chief — Training
Officer will be three hundred ($300) dollars.f

Section 7: Uniform and personal equipmient allowance for the position of Administrative
Division Chief —Training Officer will be one thousand, seventy-five ($1075) dollars.

Section 8: Vacation time off is scheduled for the Administrative Division Chief - Training
Officer positions will be scheduled with the A331stant Chief / Fire Chief.

Section 9: For the position of Admlmstratlve Division Chief — Tralmng Officer, the following
dates shall be recognized as ‘paid off® hohdays

New Year’s Eve Day — % day}
New Year’s Day *
Martin Luther King Day — % iday
Good Friday — %2 day (afterndon)
Memorial Day
Independence Day

Labor Day




Thanksgiving Day |

Black Friday (day after Thanksgwmg)
Christmas Eve — Y day |
Christmas Day

A. When a holiday falls on Saturdayé, the preceding Friday shall be an authorized
holiday. When a holiday falls on a Sunday, the following Monday shall be an
authorized holiday. The Christmas Eve Day and New Year’s Eve Day (1/2 day)
holidays can be reassigned as deeimed appropriate by the City Manager.

B. To be eligible for the holiday pay, an employee must be a 40-hour employee when the
holiday occurs, and must have w{)rked all of his scheduled hours on the day before
and the day after such holiday, unless the employee’s absence on such days is due to
the employee being on an approved compensable absence as otherwise provided for
in these rules. |

C. One day’s holiday pay for regulair, full-time 40-hour employees shall equal eight (8)
hours pay at an employee’s straight-time hourly rate. When an employee is required
to work on a holiday as listed above, the employee shall be paid the straight-time
hourly rate for the hours so work{:d in addition to the eight (8) hours’ holiday pay.
Where applicable, overtime provisions contained herein shall apply.

D. 40-hour employees will receive 24 hours of preference holiday time each fiscal year.
Preference holiday hours are not eligible for carryover into future years. Preference
holiday balances will be paid up(fn termination or resignation. Use of preference
holiday hours shall be scheduled 1n accordance with Administrative Orders.

E. In the event that City Council shﬁll approve an alternate holiday schedule for staff
assigned to any department, such 'schedule shall supersede the provisions contained
herein. *

Section 10:  The position of Administrativie Division Chief - Training Officer shall receive
eight (8) hours of pay at their regular str‘aigh‘jt-time hourly rate for each paid holiday and four (4)
hours of pay at their regular straight-time hoilrly rate for the one-half holiday. If this position is
required to work on any day celebrated as onﬁe of the above holidays, he shall be paid at the rate of
time and one-half (1 }2) of his regular straight-time hourly rate for the hours so worked, and shall
receive in addition thereto the aforementionéd holiday pay. If the holiday falls on a normally
scheduled “day off”, the employee will obsef 've the holiday on either the day preceding the

holiday or the day following the holiday, as approved by the Senior Deputy Fire Chief or his
representative.

The position Administrative Division Chief %Training Officer of will have the option to use
compensatory time in place of overtime. Compensatory time will be converted at a rate of time




and 1/2. The Training Officer will have the choice to be compensated in overtime or
compensatory time for extra shift assignmerits or for mandatory training. For elective training,
compensation of compensatory time will be. used unless arranged otherwise with Fire Department
Assistant Chief / Fire Chief.

e Compensatory time can be used up to 260 hours, and must be used within a 6-month
period from the time worked. Any compensatory time that is not used within the 6-month
period will be paid as overtime. |

e Compensatory time will be used Witﬁin a 6-month period from the time worked. Any
compensatory time that is not used w1th1n the 6-month period will be paid to the employee
as overtime. |

e Compensatory time for each employee will be tracked in the online scheduling system.

e The Training Officer shall also be cozmpensated at time and one half the officer’s current
regular rate of pay for hours worked 1n excess of the work schedule (i.e. annual salary
divided by 2080 times 1.5) when paiél in place of compensatory time.

Section 11:  The positions of Administratiéve Division Chief — Training Officer shall
accumulate paid sick leave credits on the basis of one (1) day per month, retroactive to their last
hiring date. Those hours may be accumulated to a maximum of 1,000 hours

Section 12:  Vacation time for the positions of Administrative Division Chief — Training
Officer will be as follows; once the employee has completed six (6) or more months of
continuous employment with the Employer smce their last hiring date shall be entitled to paid
vacations as hereinafter set forth.

A. When an employee completes s1x (6) months of continuous service with the Employer
since his last hiring date, he shall thereafter be entitled to one (1) week of paid
vacation, forty (40) hours of pay, provided he continues working for the Employer
thereafter. The vacation time off may be taken at any time after completion of said six
(6) months of continuous service and shall be arranged for in accordance with the
procedure followed prior to the execution of this Agreement.

B. Following the first six (6) months of employment, each employee shall be credited
monthly with the fractional equivalent of vacation at the rate of eighty (80) hours per
year. ‘

C. Upon completion of four (4) year§ of continuous service, the employee shall begin to
be credited monthly with the fractional equivalent of vacation at the rate of one
hundred twenty (120) hours per year.




D. Upon completion of seven (7) years of continuous service. the em,..oyee shall begin to
be credited monthly with the fractional equivalent of vacation at the rate of one
hundred sixty (160) hours per year

E. Upon completion of fourteen (14) years of continuous service the employee shall
begin to be credited monthly with the fractional equivalent of one hundred eighty
(180) hours per year.

F. Upon completion of nineteen (19) years of continuous service the employee shall
begin to be credited monthly with the fractional equivalent of two hundred (200) hours
per year.

Section 13:  The following ‘Articles’ and/or *Sections” apply to the position of Administrative
Division Chief ~Training Officer

. Sick Leave and Long-Term Disability

Leave of Absence

Insurance

Longevity Pay

Pension / Retirement

Continuing Education

Physical Fitness —

** Due to work hours, physical fitness participation will be on lunch breaks or
before/after work hours. They would be required to participate in the wellness
program and would be eligible for the annual fitness bonus.

H. Grievance Procedure

Suspensions & Dismissal Cases

J. General

QMmoo w»
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LOCAL NO. 1467 of the City of Portage
International Association of
Firefighters

Michael Carroll,
Asst City Manager
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